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Peraamenr
BeJICHUSI 3JIEKTPOHHOI'0 Y4eTa yCIeBAeMOCTH 00y a0 muXcs
MBOY «Maiikopckasi COIL»
B KpaeBOi aBTOMATH3HPOBAHHON HH(OPMALMOHHOI CHCTEMe JIEKTPOHHBIX IHEBHUKOB, IOPTAJ1a
«/lomkobHOE 00pazoBanMe», HHTEPHET - NPHEMHOI LIs1 POAUTE/I€ei, HHTErPUPOBAHHBIX npo-
IrPAMMHBIX KOMIIJIEKCOB U CEPBHCOB.

1. O0mue moJ1oKeHust

1.1. Hacrosimui 1OKyMEHT ONpesiesIseT yCIOBHs W NpaBuila BEICHHs 3JIEKTPOHHOrO KypHaa (1anee -
9X), konTpons Haj BenenueM DK, mpoueaypsl o6ecredeHns J0CTOBEPHOCTH BBOAUMBIX B XK JaHHBIX,
HaZIe)KHOCTH UX XPAaHEHHsI W KOHTPOJIs Hal cooTBercTBHEM OXK TpeOoBaHUSIM K JOKYMEHTOOGOPOTY,
BKJIIOYAsl CO3/IaHHUE PE3CPBHBIX KOIMMH, TBEP/ABIX KONHUH (Ha OyMa)XXHOM HOCHTEIIE) U JIp.

1.2. B coorBetrcTBUH ¢ moamyHkToM 11 myHkTa 3 ctathu 28 ®enepanbHoro 3akona oT 29.12.2012r. Ne
273-@3 «O6 obpasosanuu B Poccuiickoit deaepaiuny, MKoIa BIpaBe caMOCTOSTENLHO BEIOHPATh (Gop-
MBI yueTa OCBOEHHUS 00ydaroluMucs 00pa3oBaTeIbHBIX TPOTrPAMM.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBHE PE3YJIBTATOB y4eTa ACHCTBYIOUIMM HOPMaM H, B YaCTHOCTH, Ha-
CTOSIIIEMY PETJIAMEHTY M JIOKAJIbHBIM aKTaM, HECET PYKOBOAUTENb 00pa30BaTEIbHOM OpraHu3aluy.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE NAAHHBIX yuera (hakTam peain3alnyi yueOHOro Mpolecca JIeKHT
Ha PyKOBOAHMTEJNIE 00pa30BaTeIbHOW OpraHu3alliK U pabOTHHKAX.

1.5. Tlpu Benenun yuyera HeoOXoauMoO obecreynTh COOJIFO/ICHHE 3aKOHOIATENLCTBA O MEPCOHATBHBIX
JI@aHHBIX B COOTBETCTBUH ¢ DenepanbHbM 3akOHOM 0T 27 mionst 2006 r. Nel152-03 «O nepcoHanbHbIX
JTAHHBIX».

1.6. [Tomumo Benenus yuera, mkoia obsi3aHa HHGOPMUpOBAThL Beex ydacTHUKOB YBIT 06 okasbiBaeMbIx
yCJIyrax, 0 pacliuCaHUU 3aHATHH U MEPOIIPUSITHH, X0JIe Y4eOHOro MpoIecca U HHBIX JaHHBIX. DTO MOKET
OCYUIECTBIIATHCS HE3aBUCHMO OT KPaeBO¥ aBTOMaTH3MPOBAHHOW MH(OPMAIIMOHHON CHCTEMBI 3JI€KTPOH-
HBIX JIHEBHUKOB, MopTaia «JlomkonapHoe oOpa3oBaHUe», HHTEPHET - MPUEMHOM Ul pOAUTEIeH, HHTEr-
PUPOBAHHBIX MIPOTPAMMHBIX KOMILJIEKCOB M cepBUcoB (nanee - COAn)K), ecnn nHpopManmoHHas cucre-
ma COJInK no3BossieT peain30BaTh 3TH QyHKIIHH,
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2. O0mue npaBuiIa BeeHUs yueTa

v

2.1. Buecenne uadopManuu o 3aHATHH U 00 OTCYTCTBYIOLIMX JOJDKHBI [IPOU3BOJUTECS 110 QAKTy B ICHb
npoBefeHus. Eciu 3aHsiTHe POBOAMIOCH BMECTO OCHOBHOTO nperojasareis, (akT 3aMeHbIl JJOJKEH OT-
PakaTbCsl B MOMEHT BHECEHHUS YUETHOM 3alUCH.

2.2. Brecenue B xypHa1 HHGOPMALMK O JOMALIHEM 3a[aHHH JIOKHO IIPOM3BOJUTLCS B JICHb IIPOBE/IE-
HUS 3aHATHS. 3a/laHue JOJKHO BHOCUTBCS B JKYPHAN HE [03HEE, YeM 4epe3 | yac mocsie OKOHYaHHUS Beex
3aHSATHH JaHHBIX 00YYarOIUXCS.

2.3. Paspemaercs 3apanee pa3MeIath TeMbl 3aHATUS U 3aj1aHus, 4TOOBI y 00y4arommXcsi ObUIAa BO3MOK-
HOCTb 320/1aroBpEMEHHO IIaHHPOBATH CBOE BPEMS.

2.4. PesynbTaTbl OLEHHBAHUS BBIIOIHEHHBIX 00YYAIOMMMHICS paGoT JOJKHBI BBICTABIISTHCS YUHUTEIIeM-
npenmeTHuKoM B 90K B TeueHue CyTOK 3a yCTHBIH oTBeT s 2-11 KJIaccoB; B TedeHHe 3 IHEH 3a MHCh-
MCHHBIC, KOHTPOJIBHBIC, 3a4€THBIC, TECTOBbIC, IK3aMEHAIIMOHHbIC PabOThI s 2-9 KJIACCOB; B TeueHHe S
JUHEH 32 MHCHMEHHBIC, KOHTPOJILHBIE, 3a4ETHBIC, TECTOBbIE, JK3aMEHALMOHHDIE paGoTel ams 10-11 Kiac-
COB. KaX/1ylo KOJIOHKY OLICHOK yYHTENb UMEeT BO3MOKHOCTH OTMETHTD IO BHJly pabOTBI (M3 BbINanaro-
ero cnucka Y - yetHbi otet, KP - koHTpossHas paGora 1 T.1.)

2.5 VuuTenb-npeAMETHUK €XKeTHEBHO KOHTPOJIUPYET paboTy ¢ 3JMEKTPOHHBLIM JHEBHHKOM. B pasnene
AOMAIITHETO 3aaHus, IPUBJIEKAs I 9TOro Bce Bo3aMokHocTH COJInK, a [pU HEOOXOJUMOCTH CTABUTH B
U3BECTHOCTH KJIACCHOTO PYKOBOIMTEJIS H POJAMTENCH.

2.6. YuuTenb-NpeMETHUK MMEET MPaBO 3alUCaTh B JJICKTPOHHBIA JHeBHUK 3amevanne COJ[uXK o6y-
HAIOWEMYCsl HJTH COOOIIMTE O €ro NOCTHKEHHAX; oOpalieHHe K pOANTEIsM, OnaromapHocTs B rpade
«lIpumeyanns» NpoTUB GaMUIIHK ydeHHKA HA CTPAHHIIE KOHKPETHOTO YPOKa, 3aMe4aHusi U 00pallleHus K
POJMTENISIM HEOOXOAMMO (POPMYTHPOBATE IPAMOTHO H KOPPEKTHO.

3. YceaoBus COBMEIIEHHOI0 XpPaHEHHU JaHHBIX B JJIEKTPOHHOM BH/1€ H HA 6yMa?KHbIX HOCHTEJIAX

3.1. ApxuBHOE XpaHeHHE TaHHBIX OCYLIECTBISETCS B EKTPOHHOI (popme 1 Ha GyMaXKHBIX HOCHTEJISIX.

3.2. ApXuBHOE XpaHEHHE YYETHBIX JaHHbBIX B SJIEKTPOHHOM BHJIC U OyMa)KHOM BH/IE JIOJKHO OCYIIECTB-
JIATBCA B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOJATENLCTBOM PO 06 0XpaHe MepCoHAIbHBIX JIAHHBIX, 00
apXMBHOM [I€JIC U MIPaBUJIAMHU BEJICHUS! IEJI0NPOM3BOICTBA.

3.3. ApXHBHOE XpaHEHHE YYETHbIX JAHHBIX B JIEKTPOHHOM BHJIE U OyMa)XKHOM BHJIE JIOJDKHO obecreyn-
BaTh HX LEJIOCTHOCTE M JOCTOBEPHOCTD B TEYCHHE CPOKA, yCTAHOBICHHOIO PErJIAMEHTOM XpaHeHHs 0y-
MaXHBIX HOCUTEIEH HH(pOpMAaLHK.

3.4. 9H€KTp0HHO€ XPaHCHHC apXHUBHBIX JAHHbBIX OCYLIECTBJISICTCS Ha CJICAYIOIINX JJICKTPOHHBIX yCTpOﬁ-
CTBax:

-cepsepe COJIuX u ap.
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SJ'ICKTpOHHOC XPaHCHHUC apXHUBHBIX JAHHBIX JOJDKHO OCYIIECTBIIATHCSA MUHUMAJIILHO Ha JABYX HOCHTECJIAX U

XPAaHUTLCA B Pa3HbBIX ITOMCIICHHUIX.

Jist obecrieyeHns JOCTOBEPHOCTH IAHHKMX MOTYT HPHMEHSIThCS WIIM/M SIEKTPOHHAS TOJMHCh, OATBEp-
KJIAoIIas BpeMsl B HCTOYHHK XPAHUMBIX JAHHBIX, HJIH/M MEPEI C ONevyaTbIBAaHHEM, aHAIOTHYHBIE apXUB-
HOMY XPaHEHHUIO COPOILIIOPOBAHHBIX JIOKYMEHTOB.

3.5. OTBeTCTBEHHOCTH 3a SJICKTPOHHOC XPaHCHHUE apXUBHBIX JIJAHHBIX HECYT:

-CICLHAIUCTBl KPaeBOM aBTOMATH3MPOBAHHOM HH(OPMALIMOHHON CHCTEMBI JJIEKTPOHHBIX JHEBHHKOB,
noprana «JlomKospHOe 00pa3oBaHUe», HHTEPHET - MPUEMHOI JUIsl pOJANTENEH, HHTErPUPOBAHHEIX TPO-
IrpaMMHBIX KOMIUIEKCOB U cepBHcOB (nanee - COJ[u)K),

- paOOTHHUKH.

3.6. IleyaTh 1aHHBIX U3 2JIEKTPOHHON (GOPMBI HAa OYMaKHBIH HOCHTEb OCYIIECTBISIETCS B KOHIIE KayKJI0-
IO OTYETHOIO MepHoJa (Y€TBEPTH, ITOIYTOIHsA).

3.7. Ilocnie BbIBEIEHHS JAHHBIX HA MEYaTh U3 3JIEKTPOHHBIX (POPM GyMaskHble HOCHTEIH TTO/ITHCHIBAIOTCS
JAUPEKTOPOM IIKOJIbI, 3aBEPSIOTCS MEYATHIO IIKOJIbI, OPOIIIOPYIOTCS K TUTYJILHOMY JIMCTY KaXI0ro Kiac-
ca U XpaHsITCs B apXUBe.

3.8. CBoztHas BEIOMOCTh UTOTOBOH YCIIEBAEMOCTH Kilacca 3a y4eOHBIH ToJl BBIBOJIUTCS M3 CHCTEMBI y4eTa
B TOM BH/IC, KOTOPBIA MPENYCMOTPEH AEHCTBYIOIMMH TPeOOBAaHHSIMH apXHBHOM CiyxObl. CBO/HAS Be-
JIOMOCTb OpOLIIOPYETCst ¢ TUTYJIbHBIM JIUCTOM KaXJIOrO KJIACCa, MOJMUCHIBAETCS JIUPEKTOPOM IIKOJIBI,
3aBepsieTCs MeYaThiO U MEPEIaeTCs B apXUB 10 OKOHYaHUHK y4eOHOro rojia B yCTAHOBJIEHHOM MOPSIIKE.

3.9. Ilpu BeleHHH yueTa B BJIEKTPOHHOM BHE HEOOXOAMMOCTh BLIBOJIA JAHHBIX HA T1€YaTh JUIS UCIIOJb-
30BaHus B kayecTse 10KyMEHTa ONpeesieTcs COOTBETCTBUEM HCIOJIb3yeMOM MH(POPMAlMOHHOM cHcTe-
Mbl 'OCT P MCO 15489-1-2007 «Cucrema cranaaproB 1o undopmaiyu, 6UGIM0TEYHOMY U H31aTeNb-
CKOMY aefty. YnpasiaeHue fokyMeHTamMu. O0mmue TpeboBaHms .




